District President Responsibilities

Aug. 16ish Send out an email to collect nominees for NW ADoY

Give them 3-4 weeks to nominate....send out a reminder once a week. Once you have a list of nominees, send them to the IHSADA secretary, and he/she can tell you if they are a IHSADA member. If they are not, contact them and ask if they plan to be. Give them a deadline to become a member. Once that deadline hits, create a Google form for them to vote. If nominees are both MS and HS ADs, we put them where there are fewer people on the list. Put two people on as collaborators; that way two people are watching the votes. If there is a tie with all votes accounted for the NW board decides the winner. If one of them is on the ballot, they are not part of that discussion. 

Email Content:
It is that time of year again when we would like you to nominate current Northwest District ADs for the AD of the Year. Nominees must be a member of the IHSADA (this can be looked up after you nominate), served as an AD a minimum of 5 years, preferably have served the chairs in the district, preferably served as a state AD representative (board, mentor, conference rep).

If you would like to see what the IHSADA looks at when choosing the State AD of the Year, please go to the iHSADA website. Former NW ADoY can be found at this link: https://docs.google.com/spreadsheets/d/1XAq_2cjk71o3PUi_s1kecNxlI6zuHYRh/edit#gid=1324414417. State AD winners are highlighted in yellow.

Please send me their first name, last name, school, and position (HS AD, MS AD, MS/HS AD).



District Secretary

March 1 Send out an email to NW ADs for the following year’s District Secretary.


Email Content:

It is that time of year again that we are looking for the next leader to step in as Northwest District Secretary. If you are interested in this position for the ______ school year, please contact me. The deadline for getting your name in the running is ____________________. (Give them a week or two to put their name in.) Once we have a pool of candidates, I will send out a Google form with a deadline for you to vote. Thank you again for considering this leadership position. If you want to know more about the position, please contact ______________________. Have a great day and thanks for all you do!
